GUIDELINES ON GIVING EFFECTIVE 

EXPLANATIONS AND INSTRUCTIONS

Based on Ur, P. (1996)
Prepare

· if you are unsure, make notes as the actual words you will use

· decide how you will break the class into groups before you begin (numbers of groups/ number of people in each group)

Make sure you have the class’s full attention

· Use wait time; your “teacher voice”; an overhead; etc.

· Divide the class into groups after giving  your instructions

Present the information more than once

· use more than one mode (board; overhead) if necessary

Be brief and to the point

· don’t give extraneous information

Illustrate with examples or visuals

· especially when you have a complex activity, such as a jigsaw, illustrate how people are to be grouped on the board

Ask for feedback

- any questions? Did you understand? Sound good?

